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Board Report

Date:		October 15, 2011

Name:		Karen Hollebeek

Position:	Training and Development Director

Name of Committee:	

Committee Director:




General update since last meeting/conference call:

The MASEA Funds Management S.E.T. module is scheduled for November 2 in Iowa. The constant contact invitations have been sent. Ann Wessman and Cynthia Seyfer will be conducting the session. Ann requested no refreshments be served. I will make sure she is supplied with the handouts.

I will be at all of the Above and Beyond Sessions at the conference. I have the sign-in sheets and will promote the program at the beginning of each of the sessions. I will let the moderator know that I would like 2 minutes before the introduction.

Action Items assigned to me and results or progress:

Find a trainer and location for the MASEA Funds Management S.E.T. program. Completed.

Issues that need attention and/or discussion:

Work with the new Training and Development Director to plan and promote a new S.E.T. module on International Student Employees. Another great topic would be on completing the I-9 form correctly.


image1.jpeg




